The University of Alabama in Huntsville
Telecommuting Guidelines

Pay and Attendance: The telecommuter’s time and attendance should be recorded as if performing



the telecommuting program.

On-the-Job Injury and lliness (OJI): The employee is covered by UAH’s OJI program if injured in the
course of performing official duties at the telecommuting location provided the employee follows the
procedures for reporting an OJI. On-the-Job Injury and Iliness Policy and procedures can be found at
https://www.uah.edu/rmi/injuries.

Verification of Home Safety: The employee will maintain a home office space that is free from safety
and fire hazards.

Work Assignments: The employee should consult with the supervisor to receive assignments and to
review completed work. The employee will complete all assigned work according to procedures
mutually agreed upon with the supervisor. The employee will report to work for onsite meetings
and assignments, within a reasonable timeframe.

Records: The employee is responsible for securing from theft any UAH property. The employee must use
secure remote access procedures. The employee must apply safeguards which are approved by UAH to
protect records from unauthorized dis



